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paboTHUKOB U oby4aroLuxca

YacTHOro obpasoBaTtefibHOro yuypexxaeHusa AOonosfIHUTEeNbLHOro
npodeccrnoHanbHoro o6pasoBaHusa «MexpernoHanbHbIM UHCTUTYT
= HenpepbiBHOoro O6pasoBaHus»
(HOYy Orno «MUHO»)

1. OBLLWUE NOJIOXKEHUA

1.1. HacTosiwiee [lonoxeHue sBRsieTCs JloKasbHbIM HopmaTuBHbiM aktom YOY IO
«MWHO» (panee - WVHCTUTYT), NpuHATBIM ¢ yd4eTom TpebosaHuii cT. cT. 86 - 90 Tpyaosoro
kopekca Poccuiickont ®epepaumu, depepanbHoro 3akoHa ot 27.07.2006 N 152-¢3 "O
nepcoHanbHbIX AaHHbLIX", deaepanbHoro sakoHa ot 29.12.2012 N 273-03 "O6 obpasosaHun B
Poccuiickon ®epepaumn’.

1.2. B cooTtBeTcTBUM ¢ N. 1 cT. 3 PepepanbHoro sakoHa ot 27.07.2006 N 152-03 "O
nepcoHasbHbIX AaHHbIX" NOA NepCoHanbHbIMU AaHHLIMW PabOTHUKOB U oby4yarowmxesa (ganee -
nepcoHarnbHble JaHHble) NoHMMaeTca nobas Hdopmaums, OTHOCALLASACS K onpeaesieHHOMY Unw

““anpeaensieMomy Ha OCHOBaHUM Takoit uHdopmaLmmu paboTHUKY Unu obydaioLiemycs, B TOM Yucne

-ero amunus, WMsi, OTYECTBO, rof, Mecsil, AaTa U MEeCTO POXOEeHWUs, afpec, CemeiHoe,
couManbHoe, WMYLLECTBEHHOE MONoXeHne, obpasoBaHue, npodeccus, [[OXOAbl W Apyras
NHopMaLms.

1.3. WHCTUTYT, B cooTBeTCTBUM ¢ DefepanbHbiM 3akoHoM OT 27.07.2006 N 152-03 "O
nepcoHanbHbIX AaHHbIX', SBMSETCA OnepaTopoM, OpraHusylowuM 1 (Unu) OCYLLECTBIISOLLNM
06paboTKy MEepCoHamnbHbLIX AaHHBIX, a TaKkKe OMpefensioWmUM Lenu 1 cofepxaHue obpaboTku
nepcoHarnbHbIX JAaHHbIX.

1.4. PaBOTHUKK, YNONIHOMOYEHHbIE Ha 06paboTKy mepcoHanbHbIX AaHHbIX, obecrnevnsaroT
06paBoTKy MepcoHanbHbIX AaHHbIX B COOTBETCTBUM C TpebosaHusMu PefepanbHOro 3akoHa oT
27.07.2006 N 152-93 "O nepcoHanbHbIX AaHHbIX", PeaepanbHoro 3akoHa ot 29.12.2012 N 273-
®3 "O6 obpasosaHuu B Poccuiickoit epepauun”, Tpyaosoro kogekca Poccuiickon Penepaumu,
APYrMX HOpMaTMBHbIX NpaBoOBbIXx akToB Poccuiickoin Pedepauum U HECyT OTBETCTBEHHOCTb B
COOTBETCTBMM C 3aKoHozaTenbcTBoM Poccuiickoit Pefepauun 3a HapyLleHUe pexuma 3aliuTbl
3TUX NEPCOHarbHbIX AaHHbIX.

1.5. lNMepeyeHb nuL, YNnorHOMOYEHHbIX Ha nonyvyeHue, obpaboTky, xpaHeHue, nepegady u
noboe Opyroe UcMosb3oBaHUE NEPCOHanbHbLIX AaHHbIX B WIHCTUTYTE, yTBEepXaaeTcs MnpuKasom
pekTopa.

1.6. MNpu nonyyeHun, obpaboTke, XpaHEHUU U fepepade MepcoHanbHbIX AaHHbIX nMuUa,
YrNONHOMOYEHHbIE Ha nonyyeHue, o6paboTky, XpaHeHue, nepegadyy u nwboe gpyroe
NCMNoONb30BaHNE NepcoHanbHbIX AaHHbIX, 00si3aHbl cobnogaTh cneayolme TpeboBaHus:



a) 06paboTka nepcoHanbHbIX AaHHbLIX OCYLIECTBNAETCS B Lensx obecneyerus cobnofeHns
KoHcTuTtyumn Poccuiickoit ®efepaumm, denepanbHbiX 3aKOHOB M UHBIX HOPMaTUBHBIX NPaBOBbIX
akToB Poccuiickoii depepauuu, copeicteus paboTHUkam U obyyalowmMMcs B NPOXOXAEHUM
o6y4yeHusi, UX KapbepHOM pocTe, oBecrneyeHus N4Hoi Ge3onacHOCTV U UNeHoB UX cemeid, a
Takke B LEnAx obecrnevyeHus COXpaHHOCTU MpuHaAnexallero um umyllecTsa U UMyllecTBa
WHcTuTyTa, yueTa pesynbTaToB UCMOMHEHNs UMy 06s3aHHOCTEN;

6) nepcoHanbHble JaHHble CrieAyeT nonyyaTtb NMYHO Y paboTHUKOB Ui oby4atolmuxcs. B
cry4ae BO3HMKHOBEHMS HEOGXOAMMOCT MONYYEHWUs NEPCOHabHbIX AaHHBIX Y TPeTbei CTOPOHbI
cnenyeT U3BecTUTb 06 3TOM paboTHUKOB M obydyaloluxcs 3apaHee, nonyqnTb WX NUCbMEHHOE
cornacve 1 coobLuTh paboTHUKaM KM obyyaroLmMcs O Lensx, npeanonaraembelX UCTOYHMKaX W
cnocobax nony4eHus nepcoHanbHbIX AaHHbIX;

B) 3anpelyaeTcs nony4yatb, obpabaTbiBaTb W npuobwaTtb K fMYHOMY Aeny paboTHWMKOB W
obyvyaloLmxcss He YycTaHoBreHHble ®epepanbHbiM 3akoHom ot 27.07.2006 N 152-®3 "O
nepcoHaribHbIX AaHHbIX", PedepanbHbiM 3akoHoM oT 29.12.2012 N 273-03 "O6 obpasosaHumn B
Poccutickoit depepauun” u TpyaoBelM kogekcoM Poccuiickont ®Pefepauun nepcoHanbHble
[aHHble 06 MX MONMUTUYECKUX, PEMUMMO3HBLIX U MHbIX YOEXOEHUSX, YaCTHOM XWU3HM, YMEeHCTBE B
o6LLEeCTBEHHbIX 0ObEeANHEHUSIX, B TOM YMCIE B NPOecCcnoHarnbHbIX COl03ax;

) NpW MPUHATUM PELUEHWIA, 3aTparvBalolmMx WHTepeckl paboTHUKOB M oby4aroLiuxcs,
3anpellaeTcsi OCHOBbIBATbCS Ha MEepCcoHasibHbIX [AaHHbIX, MOJYYEHHbIX WCKNIOYUTENBbHO B
pesynbTate WX aBTOMaTM3MpPOBaHHOW 06paboTkM WM C  UCMONb30BAHUEM 3MEKTPOHHBIX .
HOCUTENEWN;

[) 3aluTa nepcoHanbHbIX AaHHbIX OT HENpaBOMEPHOro WUX WUCMONb30BAHUS WU yTpaTbl
obecrneunBaeTcs 3a cyeT cpeactB WMHcTuTyTa B nopsiake, ycrtaHoBneHHom ®PepneparnbHbIiM
3akoHoM oT 27.07.2006 N 152-03 "O nepcoHanbHbiX AaHHbIX', PegepanbHbIM 3aKOHOM OT
29.12.2012 N 273-®3 "O6 obpasoBaHun B Poccuiickoin Pepepauun”, TpyaoBbiM KOOAEKCOM
Poccuiickoii  ®depepauuu, HanoroeBeim kogekcom Poccuitckoir  Pepepauum  u UHbIMU
HOpMaTMBHbIMY NpasBoBbIMK akTamy Poccuiickon egepauuu;

e) nepefaya NepcoHanbHbIX OAHHbIX TPETbEA CTOPOHE He AonyckaeTcs 6e3 NMMCbMEHHOro
cornacuss  paboTHUKOB 1 obydvalowmxcs, 3a WUCKIIOYEHWEM CryyaeB, YCTaHOBEHHbIX
heaepanbHbiMy 3aKOHaMWU;

X) paboTHuknm M obyvawolmecs U WX NpeacTtaBUTENU OOSMKHbI OblTb O3HAKOMMEHbI C
JOoKyMeHTaMn MIHCTMTYTa, ycTaHaenMBawLWmMMK Nopsgok obpaboTkM nepcoHamnbHbiX AaHHbIX, a
Take 06 ux npaeax n 06sa3aHHOCTAX B 9TON obnacTy;

3) paboTHuKM u obydyarolmecs: He LOMKHbI OTKa3blBaTbCA OT CBOUX MpPaB Ha COXpaHEHue U
3aLMTy TalHbI,

n) WHCTUTYT, paboTHukY, obyyawoumecs u uUX MpeacTaBUTENW LOMKHblI COBMECTHO
BblpabaTbiBaTe MEpb! 3aLUMUThl NEPCOHarbHbIX AaHHbIX. s

HacTtosiwee [lonoxeHue BCTynaeT B CuUIly C MOMEHTA €ro yTBepXOeHus u ,quCTByeT
BeccpoyHo, O MOMEHTA ero OTMEHbI UK YTBEPXKAEHUA HOBOro [NonoxeHus.

BHeceHne uameHeHuin B HacTosiLee MonoxeHne npou3BoaMTCSa B NOPSAKE, YCTAHOBIEHHOM
YctaBoMm UHCTUTyTa U 3akoHogaTensctBoMm P®. /3smeHeHus BCTynawT B CUMy C MOMEHTa WX
yTBEPXOEHNS.

1.7. TlepcoHanbHble OaHHble, KOTOopble obpabaTbiBaloTCs B MH(POPMALMOHHBLIX CUCTEMAX,
nognexar 3aluTe OT HeCaHKUMOHUPOBAHHOro Aoctyna. besonacHoCTb nepcoHarnbHbIX AaHHbIX
npu nx obpaboTke B MHPOPMALIMOHHBIX CUCTEMAX 0BecnevrBaeTCsi C MOMOLLBIO CUCTEMbI 3aLLUTHI
NnepcoHanbHbIX [AaHHbIX, BKMIOYaOLWEN OpraHu3aumoHHble Mepbl U CpeacTBa  3alUuThl
nHopmauun.  TexHuyeckue U nporpaMMHble  CpeAcTBa  [OSDKHbl  YOOBMETBOPATh
yCTaHaBfMMBaeMbiM B COOTBETCTBUM C 3akoHopaTenbCTBoMm  Poccuiickonn  depepaummn
TpeboBaHnAM, obecrneunBaroLLmM 3aLnTy MHopMaUun. )

1.8. CBegeHuss 0 nepcoHamnbHbIX [aHHbIX pPabOTHUKOB OTHOCATCS K  4uCny
KOHUAEHUManbHbIX (COCTaBMSAIOWMX OXPaHAEMyl0 3aKOHOM TauHy WHcTutyTa). PeXxum
KOHMAEHUMaNbHOCTA B OTHOLLEHMM NEPCOHAaNbHbIX AAaHHbIX CHUMAETCS:

- B cnyyae ux obesnnymsaHus;

- No uctevyeHun 50 neT cpoka ux XpaHeHus;

- B APYrux crny4yasix, npeaycMoTpeHHbIX heaepanbHbiMy 3aKkoHaMU.



2. COXPAHEHUE NEPCOHAJIbHbIX OAHHbLIX

2.1. B uenax wuHdopmaumoHHoro obecneyeHus ynpaerneHuss B WHcTUTyTe BegyTcs
MHOPMALIMOHHbIE CcUCTEMbl. BegeHve WMHMOPMALUMOHHBIX CUCTEM  OCYLUECTBISETCA B
COOTBETCTBUM C €OMHbIMA  OpraHU3auMoHHbIMKM, METOAOSIOTMYECKMMU U NPOrPamMMHO-
TEXHUYECKUMWU npuHUMNamu, obecneyrBarolyMMM COBMECTUMOCTb M B3aUMOAEWCTBUE 3STUX
UHOPMALMOHHBIX  cucTeM, C obecneyeHMem KOHdMAeHUMANbHOCTM U GesonacHoCTy
cofepXaLluxcsi B HUX NepPCOoHanbHbIX AaHHbIX.

2.2. llpn peanusaumnm obpasoBaTeribHbIX MPOrpaMM C MPUMEHEHUEM JJIEKTPOHHOIO
obyyeHus, AUCTaHLMOHHbIX obpasoBaTesfibHbIX TexHomroruii WHCTUTYT obecneunBaeT 3alyuTy
nepcoHanbHbIX JAHHbIX.

2.3. lNpn noctynneHun B UHCTUTYT oBy4vatoumecs npeacTaBnsioT JOCTOBEPHbIE CBEAEHUS.
WHcTUTYT BNpaBe NpoBepsiTk JOCTOBEPHOCTb NPEACTaBNEHHbIX CBEAEHUIA.

3. MNOJIYYEHUE, OBPABOTKA, XPAHEHUE NEPCOHAJIbHbIX JAHHbLIX

3.1. B WHcTuTyTe ycTaHaBnuBaeTcsi CrNeaylowuin NopsaoK MoNyyYeHUs MepcoHanbHbIX
AaHHbIX:

" 3.1.1. WHCTUTYT He wmeeT npaBa nonyyatb M obpabaTbiBaTb MNepcoHarbHble AaHHble
paboTHMKa urm oby4varoLerocs O ero pacoBoW, HauMOHanbHOW NPUHALANEXHOCTH, NONUTUYECKUX
B3rnagax, penuruosHblx U unocodckux yéexaeHmusaX, COCTOSHUN 340POBbS, MHTUMHOM XXU3HW.

3.1.2. B cny4asix, HenocpeACTBEHHO CBA3aHHbIX C BOMPOCaMU TPYAOBLIX OTHOLUEHWIA U
obpasoBaHus, B cooTBETCTBMM CO CT. 24 KoHcTuTyummu Poccuiickoit Pepgepaumm NHCTUTYT Bnipase
nonyyatb U obpabaTbiBaTh AaHHbIE O YACTHOWM XMU3HU paboTHMKA unu obyyaroLLerocs TonbKo ¢
€ro NUCbMEHHOIO Cornacusi.

3.2. O6paboTka nepcoHanbHbIX OaHHbIX BO3MOXHA TONbBKO C cornacusi paboTHUKOB U
oby4aromxcs nnbo 6es nx cornacus B CNeAY0LLMX Criyyasx:

- NepcoHanbHble AaHHble SABMATCA 00LLef0CTYNHbIMU;

- NepcoHarnbHble AaHHblIE OTHOCATCA K COCTOSIHUIO 300pOBbsi paboTHMKa My obyyatoLlerocs,
nx obpaboTka HeobxoAuMMa ANns 3aLUUTbl €r0 KU3HWU, 300POBbSA UIMU UHBIX KU3HEHHO BaXKHbIX
WHTepecoB APYrnX NuL 1 nonyyYyeHue cornacust paboTHUKa HEBO3MOXHO;

- No TpeboBaHMIO NOMHOMOYHbIX FOCYAapPCTBEHHbLIX OPraHoB - B Cry4asX, NpeaycMOTPEHHbIX
henepanbHbiM 3aKOHOM.

3.3. WHcTuTyT BnpaBe obpabaTkiBaTbh NepcoHarnbHbie AaHHble paGoTHUKOB M oBydaloLLmXcs,

—~NONy4YeHHble C UX cornacus.

3.4. Cornacue paboTHuka u obyuvaroLerocss Ha 0b6paboTKy CBOMX MEPCOHAsbHbIX AaHHbIX
AOMMKHO BKOYaTh B cebsi:

- haMmunuio, UMsS, OTYECTBO, adpec cybbeKkTa MepcoHanbHbIX AaHHbIX, HOMEP OCHOBHOIO
AOKYMEHTa, YAOCTOBEPSIOLLErO ero NMMYHOCTb, CBEAEHMUSA O AaTe BbiAa4yM YKa3aHHOro LOKYMEHTa U
BblJaBLUEM €ro OpraHe;

- HaumeHoBaHue (thamunuio, UMA, OTYECTBO) U afpec oriepaTopa, Nony4awLLlero cornacue
cybbekTa nepcoHarbHbIX AaHHbIX;

- uenb 06paboTku nepcoHanbHbIX AaHHbIX;

- MepeyeHb MepcoHarnbHbIX AaHHbIX, Ha 0BpaboTKy KOTOpLIX AaeTcs cornacue cybbekra
nepcoHarnbHbIX AAHHbIX;

- nepeyeHb [JEWCTBUA C MepcoHamnbHbIMW OaHHbIMW, Ha COBEPLUEHWE KOTOPbLIX OaeTcs
cornacue, obliee onucaHue Mcrnosnb3yeMblX onepaTopom criocoboe 0bpaboTky MepcoHanbHbIX
AaHHbIX;

- CPOK, B TE@4EHUe KOTOpOro AeNCTBYET cornacue, a Takke NopsiAoK ero oTabIBa.

Cornacve Ha 06paboTKy NepcoHarnbHbIX AaHHbIX AOMKHO OblTb KOHKPETHBIM, MPeaMETHbLIM,
WHOPMUPOBAHHbLIM, CO3HaTENbHBIM Y OAHO3HAYHbIM. '

3.5. Uenu o6paboTku nepcoHarnbHbIX AaHHbIX:

3.5.1. C uenbilo MPUMEHEHWs W WUCMONMHEHMs1 TPYLOBOrO 3aKOHOAATeNbCTBA B paMKax
TPYOOBbLIX U UHBIX HEMOCPEACTBEHHO CBA3AHHbLIX C HUMW OTHOLLEHWIA, B TOM YUCTIE:

- pY COAENCTBUM B TPYLOYCTPOMNCTBE;



- BE[IEHUU KaJpOBOro u ByxrantepcKkoro y4eTa;

- cofeicTBun paboTHUKaM B nonyvyeHur o6pa3oBaHuns ¥ NPOABYKEHNN NO cryxbe;

- 0hOPMIIEHMUN HarpaxaeHuin 1 NooLLPEHNI;

- NpenocCTaBNeHUn CO CTOPOHblI MIHCTUTYyTa yCTaHOBMEHHbBIX 3aKOHOAATENLCTBOM YCIOBUN
TpyL4a, rapaHTui 1 KoMneHcaLuui;

- 3arofHeHun 1 nepepaye B yNorHOMOYEHHbIE opraHbl TpebyembiX hopM OTYETHOCTY;

- obecrieyeHun nu4yHom 6esonacHocT paboTHUKOB U COXPaHHOCTU UMYLLIECTBa,

- OCYLLECTBIIEHNN KOHTPOISA 3a KONMMYECTBOM W KQ4ECTBOM BbINOMHAEMON paboThbl.

3.5.2. C Lernbio NPUMEHEHUsI U KcrnonHeHust TpebosaHuin 3akoHa 06 obpasoBaHuW, B TOM
yucre:

- Npu ocbopmneHun Ha oby4yeHre 1 ConpoBOXAEHUM 0Bpa3oBaTenbHOro npolecca,

- 3aMofIHEHUN 1 NepeaaYe B YNOSIHOMOYEHHbIE opraHbl Tpebyembix opM OTYETHOCTH;

- Be4eHun byxrantepckoro y4eTa,

- OCYLLIECTBIIEHMM KOHTPOISA 3a BblAaBaeMblMM JoKymeHTamu o6 obpasosaHum.

3.2. [Ona pocTwkeHus ykasaHHbix uenei B WHcTuTyTe obpabaTtbiBaloTcs crepylolume
NnepcoHarnbHble JaHHbIE:

- hamunus, UMsi, OTYECTBO (NPW HANUYMK), a TaKKe NpexHUe amunus, Ums, oTHECTBO (Npw
HanuuuK), AaTa M MEcTo UX USMEHEHUS (B CriyYae U3MEHEHMUs);

- non; :

- paTta (4ncno, mecsu, rog) U MECTO POXKAEHUS; s

- hoTorpacpmyeckoe nsobpaxeHue;

- CBEe[IEHMSA O rPaXKgaHCTBe;

- BUA, cepusi, HOMEp AOKYMeHTa, YAOCTOBEpPSILLEero NMYHOCTb, HauMEHOBaHWE opraHa,
BblaBLLEro ero, gaTa Bblgayu,

- CTpaxoBoW HoMep MHAMBMAyaneHoro nuuesoro cyeta (CHUJIC);

- WAEHTUUKALMOHHBIA HoMep Hanoronnartensiuka (MHH);

- agpec W fata perucTtpauuu Mo MecTy XuTenbcTBa (MecTy npebbiBaHus), agpec
hakTU4eCcKoro NpoXveaHus;

- KOHTaKTHble HOMepa TenedoHOB, afpeca 3MEKTPOHHON MOYTLI U (UnK) cBeAeHUs O ApYyrux
cnocobax cBA3w;

- PEeKBU3UTbl CBMAETENbCTB O [OCYAAapCTBEHHOW peructpauuyM akToB rpaXkgaHCKoro
COCTOSIHWSI U COAEPXKaLLUNECsH B HUX CBEAEHNS;

- cBeeHNs 0 CeMeliHOM MOOXEHUN, COCTaBe CEMbU (CTENeHb poAcTea, hamMunuu, uMeHa,
oTyecTBa (Npy HanNM4Mu), Aatbl (4UCNO, MECAL, roA) U MecTa PoXAEeHUs);

- cBefieHnsi 06 obpas3oBaHuUM U (UNK) KBanUMUKaALMU MW HaNMMYUK crneumarnbHbIX 3HaHWi (B
TOM 4ucre HaumeHoBaHue oOpasoBaTenbHOW W (MNKU) WMHOW opraHu3auun, rof OKOHYaHus,
ypoBeHb 0BpasoBaHus, KBanudukaums, peKBu3nNTbl SOKYMEHTa 06 obpasoBaHuu, 0byyYeHun); el

- MHopMaLMA O BriageHU MHOCTPaHHbLIMU A3bIKamu,

- cBefeHNss 00 OTHOLUEHMM K BOWMHCKOW 0OSI3aHHOCTW, O BOMHCKOM Yy4eTe U PEKBUIUTHI
JIOKYMEHTOB BOWMHCKOrO y4yeTa (cepuvs, HOMep, AaTta BblAadu AOKYMeHTa, HauMeHoBaHWe opraHa,
BblaBLLEroO €ro);

- CBeOeHus O TPYAOBOW OEATENbHOCTU, a Takke WHgopMauus o npedblgylmx MecTax
paboTbl, nepuogax u ctaxe paboThbl;

- CBEEeHus, cofepxalmeca B OOKyMeHTax, Jalwux npaso Ha npebbiBaHve 1 TpynoBylo
AesATenbHOCTb Ha Tepputopun PP (gna nHocTpaHHbIX rpaxkaaH, npebbisatowmx B PO);

- CBEAEHUS, COLEepXallUMecs B paspelleHMU Ha BpEeMEeHHOe MpOoXuBaHue, paspelleHun Ha
BPEMEHHOEe TMpOXWBaHME B Uensx nonydyeHus obpasoBaHus (418 MHOCTPaHHBLIX rpaxaaH,
BPEMEHHO NpoxusaoLyx B PPO), Buge Ha XUTEMNbCTBO (AN MHOCTPaHHLIX rpaxnaH, NnocTOsHHO
npoxuearoLmx B PP);

- cBegeHus o goxogax, obazarenscTeax rno UCMOMHUTENbHBIM JOKYMEHTaM;

- HOMepa pacyeTHOro cyeTa, 6aHKOBCKOM KapThl;

- CBEJIEHUS1 O COCTOSIHUM 340POBbSA (OJ151 OTAENbHBIX KaTeropuin paboTHUKOB);

- CBE[leHUs 0 Hann4um (OTCyTCTBUM) CYAMMOCTU U (Mnu) dakTa YrornoBHOro npecrnenosaHus
nMbo o MpeKpalleHUn YronoBHOrO NpecrnefoBaHnst No peabunuTUpyoLMM OCHOBaHUAM (Anis
oTOenNbHbIX Kateropuii paboTHUKOB);



- UHble MepcoHarnbHble AaHHble, codepalluecs B OOKYMEHTaX, NpeAcTaBlieHue KOTOpbIX
nNpedycMOTPEHO 3aKoHOAAaTeNbCTBOM, ecnu obpaboTka STUX [JaHHbIX COOTBETCTBYET Lenu
obpaboTku, npeaycMoTpeHHon 3.5 MNMonoXeHus;

- UHbIE NMEepcoHarbHble AaHHbIe, KOTopble paboTHUK noxenan coodbwuTb o cebe n obpaboTka
KOTOPbIX COOTBETCTBYET Lenu obpaboTku, npeaycmoTpeHHon 3.5 [NonoxeHus.

3.6. Cornacue paboTHuka nnu obyyaroLerocs He TpebyeTcs B crieqyolmx criyyasx:

- obpaboTka nepcoHarnbHbIX AaHHbLIX OCYLLECTBMSIETCS Ha OCHOBaHMM TpPYAOBOro KoAekca
Poccuiickon ®epepauum unu nHoro depeparnbHOro 3aKkoHa, YCTaHaBMMBAILLEro €€ LUenb,
YCINOBUSA MOJTyYEeHUs1 NepCcoHarbHbIX AaHHBIX U KPYr CyOBbEeKTOB, NepCoHaribHble AaHHbIE KOTOPbIX
nognexar obpaboTke, a TakKe onpeaeneHHoro nonHomouus MHeTuTyTa;

- obpaboTka nepcoHarnbHbIX AaHHbIX B LENsX WCMOMHEHMS TPY4OBOro AOroBopa unu
Aorosopa Ha obyyeHue;

- obpaboTka nepcoHarnbHbIX AaHHbBIX OCYLUECTBIAETCH AN CTAaTUCTUYECKUX WU WHbIX
Hay4HbIX Lernen npu ycrnosuu obsasatensHoro o6es3nuymBanns NepcoHarnbHbIX AaHHbIX;

- obpaboTka nepcoHarnbHbIX A4aHHbIX HEOOXOAMMa ANA 3aLUUTHI XXU3HW, 340POBbS UMK UHBIX
XW3HEHHO BaXHbIX WHTEepecoB paboTHuka unu obydarollerocsi, ecrnv nofy4yeHue ero cornacus
HEBO3MOXHO.

3.7. NHcTuTyT obecneuynBaeT BesonacHoe XpaHeHne nepcoHarbHbIX 4aHHbIX, B TOM YUCHE:

3.7.1. XpaHeHue, KOMMSIEKTOBaHUE, YYeT U UCMONb30BaHUE COAEpXaLUMX repcoHanbHble

AaHHble JOKYMEHTOB opraHusyeTtcsi B dopme obocobrieHHoro apxuesa WHcTuTyTa. Takoh apxus
BEAETCS B SNIEKTPOHHOM BUAE U/Unu Ha ByMa’KHbIX HOCUTENSIX.

3.7.2. XpaHeHue nepcoHasnbHbIX AaHHbIX AOJDKHO OCYLLECTBMASATLCA B hopme, NO3BONsIOLLEN
onpegenuTb cybbekTta nepcoHanbHbIX AaHHbIX, HE AoJbLUe, YeM aTOro TpebytoT uenu obpaboTku
MepcoHanbHbIX [OaHHbIX, €CMW CPOK XPaHEHUSI MepCoHasbHEIX [aHHbIX He YCTaHOBIIEH
dedepanbHbIM  3aKOHOM, [JOrOBOPOM, CTOPOHOM KOTOPOro, Bbirogonpuobperatenem Wnu
nopyyMTeneM Mo KOTOPOMY SIBNSETCA CYOBLEKT nepcoHanbHbiX AaHHbIX. OB6pabaTbiBaeMble
nepcoHarnbHble AaHHble NoAnexaT YHUYTOXEHU nubo obesnnyunmBaHuio no JOCTUKEHUM LeneWn
obpaboTkv unu B crniydae ytpaTbl HEOOXOAUMOCTU B AOCTMXKEHUM 3TUX LENEN, €CNu UHOE He
npeaycMoTpeHo defeparnbHbIM 3aKOHOM.

3.7.3. XpaHuMble nepcoHanbHble AaHHble nognexart 3aluTe OT HeCaHKUMOHWPOBaHHOro
Joctyna U KonupoBaHusA. besonacHoCTb MepCoHanbHbiX OaHHbIX MNPU  UX  XpaHEeHUu
obecneynBaeTcd C MOMOLULID CUCTEMBI 3allUTbl MEPCOHANbHbLIX AaHHbIX, BKMOYalOLLEN
OpraHu3aLMOHHbIE Mepbl U CpefAcTBa 3awuTbl UHGOpMaUMK. TexHU4eckne u nporpamMmmHble
CpeAcTBa [OOIKHbI YAOBNETBOPATh YCTAHABNMBAEMbIM B COOTBETCTBMM C 3aKOHOAATESIbCTBOM

—~Poccuiickon Pegepauun TpeboBaHuam, obecneunBatoLLM 3aLUMTy MHpopMaLmK.

3.7.4. [1pu xpaHeHnM nepcoHarnbHbIX AaHHbIX MHCTUTYT oBecneymnBaert:

a) NpoBefeHe MepPONpPUATUI, HanpaBliEeHHbIX Ha NpefoTBpaLleHe HeCcaHKLMOHUPOBAHHOMO
AOCTyrMa K nepcoHarnbHbIM AaHHBIM U (MNK) Nepedayu Ux nuuam, He UMerLUM npaea AocTyna K
Takon MHopmMaLuuu;

6) cBoeBpemeHHoe o6HapyxeHue (aKTOB  HECaHKUMOHMPOBAHHOIO  AocTyna kK
nepcoHarnbHbIM AaHHbIM;

B) HEOOMNyLLEHNEe BO3AENCTBUA HA TEXHUYECKNE CPEACTBA aBTOMaTU3UpPOBaHHON 0OpaboTku
nepcoHarnbHbIX AaHHbIX UMW Ha ByMakHble AOKYMEHTbI, B pe3ynbTaTe KOTOPOro MOXET ObITb
HapyLleHo uX dyHKLMOHMPOBAHNE;

r) BO3MOXHOCTb He3aMeAmnUTENbHOrO0  BOCCTAHOBIIEHWUS  MEPCOHArNbHbIX  AaHHbIX,
MOANMULMPOBAHHbIX UMW YHUYTOXEHHbIX BCIEACTBME HECaHKLMOHUPOBAHHOIO AOCTYNa K HUM;

[) NOCTOSAHHBIA KOHTPOIb 3a 0becne4YeHmeM YPOBHS 3aLUMLLEHHOCTU NEPCOHarbHbIX AaHHbIX.
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4. NEPEOAYA NEPCOHAIbHbIX OAHHBIX

4.1. lNepcoHarnbHble AaHHbIe NepefatoTes ¢ cobriogeHuem crieayowmx TpebosaHuii:

- 3anpeljaeTtca coobLlaTe NepcoHarnbHbIE AaHHbIE TPETbEN CTOpPOHe Ge3 NMUCbMEHHOro cornacus
paboTHMKa unu obyyalLlerocsi, 3a WUCKIIOYEHUEM CriyvyaeB, Korga 970 Heobxoaumo B LensiX
npenynpexaeHns yrposbl XXUsHW U 300p0oBbl0 paboTHMKa v oby4varoLlerocs, a Takke B APYrux
crnyyasx, npefycMoTpeHHbIX TpyaosbiM kodekcom Poccuiickoin depepaunmn unm degeparnbHbiM



3akoHoM oT 27.07.2006 N 152-®3 "O nepcoHanbHbIX AaHHbIX" U PedepanbHbIM 3aKOHOM OT
29.12.2012 N 273-93 "O6 obpasosaHuu B Poccuiickon Pegepauun';

- He coobLjaTb MepcoHanbHble daHHble B KOMMeEpYeckux uensx 6e3 nucbMeHHoro cornacus
cyObeKTa Takmx AaHHbIX;

- NpeaynpeaunTb ML, nonyvalrowmx nepcoHarnbHble aHHble, 0 TOM, YTO 3TV AaHHble MOryT BbiTh
NCronb3oBaHbl NULL B LEnAx, ANS KOTOPbIX OHW cooblieHbl, u TpebGoBaTb OT 3TUX nuL
noATBEepXKAEHUA TOro, YTo 3TO npasuno cobnogeHo. Jivua, nonyyarLme nepcoHanbHble AaHHbIe,
0bs3aHbl cobnofaTth pexum CeKpeTHocTU (KoHduaeHumanbHocTH). [daHHoe MonoXeHue He
pacrnpocTpaHsieTcss Ha 0bMeH nepcoHarnbHbIMU AaHHBIMU B NOPSAKE, YCTAHOBNEHHOM TpyAoBbIM
kopekcom Poccuitickon Pepepauumn unu depepanbHblM 3akoHoM oT 27.07.2006 N 152-03 "O
nepcoHarbHbIX AaHHbIX" 1 PefepanbHbiM 3akoHoM oT 29.12.2012 N 273-03 "O6 obpasoBaHuu B
Poccuiickoin ®egepauun™;

- OCYLUECTBNATb nepefadvy nepcoHanbHbIX AaHHbIX B npegenax MHCTUTYTa B COOTBETCTBUU C
nokanbHbIM HOPMAaTMBHLIM aKTOM, C KOTOpbIM paboTHUK unu obyyarolmiics OOMKeH ObiTb
O3HaKOMIIEH NO4 NOAMUCH;

- paspeluaTb OOCTYM K NepcoHarnbHbIM AaHHbLIM, TOMbKO CrieuMansHO YNOMHOMOYEHHbIM MuLaM,
Mpy 3TOM YKasaHHble nuua AOMKHbI MMETb MpaBo MofyvaTth TONbKO T€ NEPCOHarnbHbIE AaHHble,
KOTOpble HEO6XOAMMBI A5 BbINOSIHEHUA KOHKPETHbIX OYHKLMIA;

- He 3arnpalumeartb WHMOPMaLMIO O COCTOSHUM 300pOBbs paboTHWKa wunu obyyatoLuerocs, 3a
UCKIMIOYEHNEM TeX CBEAEHWUN, KOTOpble OTHOCSITCA K BOMPOCY O BO3MOXHOCTU BbIMOMHEHUS

paboTHUKOM TPYAOBOWA (PYHKLIMI UNU Nosly4yeHns oOpa3oBaHus;

- nepefaeaTb MepcoHanbHble [aHHble paboTHWKa npeacTaBUTENsM PabOTHUKOB  UnU
obyvalolerocs, npeacraeuTensm obyyalowmxcs B NOpsAke, YCTAHOBNEHHOM TpyAoBbIM
kogekcom Poccuiickon ®epepaunn unv depepanbHbiM 3akoHOM oT 27.07.2006 N 152-93 "O
nepcoHanbHbIX AaHHbIX" 1 PegeparnbHbiM 3akoHom oT 29.12.2012 N 273-93 "O6 oGpasoBaHum B
Poccuitickonn depepauuun”, n orpaHuyMBaTh 9Ty MHGOPMAaUMIO TONbKO TEMU MNepCOHanbHbIMU
AaHHbLIMU, KOTOpble HEOOXOAUMBI NS BbINOMHEHWUS YKa3aHHbIMU NPEACTABUTENSAMU UX OYHKLIUIA.

5. AOCTYMN K NEPCOHAJIbHLIM OAHHBIM

5.1. lNpaBo gocTyna K nepcoHarnbHbIM AaHHbIM UMEIOT:

- pektop UHcTuTyT];

- pykoBoguTenb y4ebHo-MeToaM4ecKon YacTtu

- creymnanucT no Kagpam;

- byxranTep;

- PYKOBOAUTENU CTPYKTYPHBIX NogpasaeneHui;

- pabOTHMKN KOHTAKTHOIO LIEHTPA;

- paboTHukum oTAena conposoxaeHust yvebHOro npouecca U [OKYMEHTALMOHHOro
obecnevyeHus;

- pabOTHUKN METOANYECKOrO OTAENA;

- CUCTEMHbIN aAMUHUCTPATOP.

5.2. lNpaBa paboTHUKOB K1 obyyatoLmMXcs B Lensx obecneyveHuss 3almThbl NepcoHarnbHbIX
OaHHbIX:

- Ha nosHyto nHdopmaumio 06 nx nepcoHanbHbIX AaHHbIX 1 06paboTke 3TUX AaHHbIX;

- CBODOAHbIN GecnnaTHbii JOCTYn K CBOMM MEepCOHanbHbIM AaHHbLIM, BKIOYAs npaso Ha
nonyvyeHve konuin noboi 3anucK, cofepalleil nepcoHanbHble AaHHble, 3a WCKITIOYEHUEM
cryyaeB, NpefyCMOTPEHHbIX hefeparibHbIM 3aKOHOM;

- OnpejeneHune CBoVX npeacrasmMTeneit Ans 3alimTbl CBOMX NEPCOHanbHbIX AaHHbIX;

- [OCTyn K OTHOCALMMCH K HUM MEAWUMHCKMM [aHHbIM C MOMOLUb MEeAMLIMHCKOro
cneyuanucra no ux Boibopy;

- TpeboBaHue 06 UCKIIOYEHUN UM UCMPABNEHNN HEBEPHBLIX UMM HEMOSTHLIX NEePCOHaNbHbIX
AaHHBIX, @ Takke [faHHbIX, 0bpaboTaHHbIX C HapylieHuem TpeGoBaHuii TpydoBoro kogekca
Poccuiickoit ®enepaumn unu GeaepanbHoro 3akoHa ot 27.07.2006 N 152-03 "O nepcoHanbHbIX
AaHHbIX" U PepepanbHoro 3akoHa ot 29.12.2012 N 273-03 "O6 obpasoBaHum B Poccuiickoii
®epepaunu”. lpu oTkase WHCTUTYTA MUCKIIOUMMTL WNKU WUCTIPaBUTL MEPCOHANbHblE [aHHbIE



paboTHUK unun obyyawLnincs NMeEeT NpaBo 3asBUTb B NUCbMEHHOW dopme UNHCTUTYTY O cBoEM
Hecornacum ¢ COOTBETCTBYHLUMM ODOCHOBaHWEM Takoro Hecornacus. [lepcoHanbHble AaHHbIe
OLEHOYHOro xapaktepa paboTHUK Unu oByqaroLuiics UMEET MNpaBo [OMOSMHUTL 3asiBlIEHUEM,
BbIpaXkaloLLMM ero COOCTBEHHYIO TOYUKY 3pEHUS;

- TpeboBaHue 006 u3BelleHUM MHCTUTYTOM BCEX nuu, KOTOpbIM paHee Obinyv CooBLleHbl
HEBEPHbLIE WM HEMONHble NeEpPCoHarbHble [AaHHble, 060 BCex nNpPOM3BEAEHHbIX B HUX
NCKINOYEHMAX, UCMPaBEHUsAX Ui AONONTHEHUSAX;

- obxanoeaHve B cyg nobbiXx HENpaBOMEPHbIX AeACTBMIA unu besgenctema MHCTUTYTa nipu
obpaboTke 1 3aLMTe ero nepcoHarnbHbIX AaHHbIX.

5.3. KonupoBaTb 1 AenaTb BbIMMCKU NEPCOHAbHbLIX AaHHbIX paspeLlaeTcsl UCKMIOYUTENBHO B
cny>ebHbIX Lensx ¢ NMMCbMEHHOTO paspeLUeHns YNONMHOMOYEHHOro fmua..

6. OTBETCTBEHHOCTb 3A HAPYLUEHUE HOPM, PEINYJIMPYIOLLUUX
OBPABOTKY NMEPCOHAIJIbHbIX OAHHbLIX

6.1. Jlvua, BUMHOBHbIE B HapyLUeHUW nopsigka obpallueHuss ¢ nepcoHarnbHbIMU AaHHbIMU,
~HECYT  AMCUMIIIMHAPHYK, agMUHUCTPaTUBHYIO, [PaXAaHCKO-MPaBOBYH WU  YrOJIOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBUM C hefieparibHbIMU 3aKOHaMM.

6.2. Pextop WMHCTMTYTa 3a HapylleHue nopsigka obpalleHusi ¢ nepcoHasibHbIMU AaHHbIMU
HeceT agMUHUCTPaTMBHYD OTBETCTBEHHOCTb B cooTBeTcTBuM C Kopekcom Poccuitckoi
depepauun 06 agMUHUCTPATUBHLIX NPaBOHAPYLUEHUAX, a Takke Bo3MeLlaeT paboTHUKY yLiepb,
MPUYMHEHHBIA HenpaBOMEPHbIM MUCMONb30BaHUEM WHOpMauUuK, coaepxallei nepcoHanbHble
AaHHble 06 aTom paboTHUKE.

6.3. PaboTHukn WHCTWUTYTa, OOMYCTUBLUME pasrfialleHVe MEPCOHanbHbIX AaHHbIX ApYroro
paboTHWKa unu obyyatoLuerocsi, MoryT ObiTb YBONEHbI MO UHULMaTuee paboTtoaartens no nn. "s" 4.
6 cT. 81 Tpygosoro kogekca Poccuiickoit ®epgepauun. YBONbHEHUE HE UCKIIOYaeT UHbIX OpM
OTBETCTBEHHOCTU, NPEAYCMOTPEHHON AENCTBYIOLLUM 3aKOHOAATENbCTBOM.



